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BYLAWS

TAU CHAPTER

KAPPA EPSILON FRATERNITY

Revised February 20, 2012

Revised November 29, 2009
Revised September 15, 2008

Revised November 15, 2004

Revised November 25, 2002
Amended (Art III.2.) April 13, 1998

Amended (Art. III.5.) February 20, 2012

Amended (Art. VIII.1.) September 10, 2001


ARTICLE I.   NAME AND PURPOSE

The name of this organization chartered March 20, 1953 shall be Tau Chapter of Kappa Epsilon Fraternity, Inc., located at the School of Pharmacy of the Medical College of Virginia, Virginia Commonwealth University in the city of Richmond, Virginia.  It shall function as a unit of the national organization, exercise the privilege of selection and initiation of individual members, and send delegates to the biennial convention which governs this fraternity.  The purposes of this organization shall be: to unite women students of pharmacy, to cooperate with the faculty of Virginia Commonwealth University, to stimulate in its members a desire for high scholarship, to foster a professional consciousness, and to provide a bond of lasting loyalty and friendship.

ARTICLE II.   MEMBERSHIP

Section 1.
Membership in this chapter shall consist of collegiate members of Kappa Epsilon.  Alumnae (if there is no alumnae chapter), professional, associate, and honorary members may participate.

Section 2.
Candidates for membership shall be selected according to the national bylaws of Kappa Epsilon Fraternity, Inc., and the rules set forth by the Interfraternity Council of the School of Pharmacy of the Medical College of Virginia.

Section 3.
The pledging period must last a minimum of six weeks, with each pledge completing the following requirements:

a.) Each pledge must wear her pledge pin at all times while on campus.  
b.) During the week, each pledge must carry her pledge book while on

campus.

c.) Each pledge must participate in two pledge class community service projects, two fundraising projects and attend two pledge class social events before the end of the pledging period. 
d.) Each pledge shall attend all pledge class meetings, which shall be held

once a week during the pledging period, and must be prepared to take quizzes on fraternity matters which shall be given at that time.
e.)  Those individuals that cannot finish these requirements or choose to resign from the   
pledge process after the pinning process shall not be able to re-rush and/or re-pledge   Kappa Epsilon any other semester following the resignation. 
   
f.)  If an individual removes herself/himself before the pinning process, they shall meet   

     with a committee consisting of the chapter advisor, the honor council executive 

 
     member, and an active member (voted by the chapter) if wanting to re-rush/re-pledge 


     in a future semester(s).


g.) There must be a minimum of five individuals to pledge in a pledge semester. If there


are less than five individuals, there will be no pledge class for that semester. There 

shall be no pledge class in the fall semester. 
Section 4.
Pledged members shall have the same responsibilities as collegiate members, but shall not hold office, nor have the right to vote.  
Section 5.
Prior to initiation and after completion of pledge requirements, a vote by the executive board shall be taken for each pledge.  Upon a favorable vote, (2/3 majority) the pledge shall become a member following initiation by an official service, and upon payment of the initiation fee.

Section 6.
Pledgeship may be omitted for graduate students and alumnae invited to become members.

Section 7.
To be in good standing, a member shall meet all the financial and other obligations as directed by her chapter and the grand council.

Section 8.
A member wishing to become inactive shall notify the local chapter in writing and upon receipt by the chapter, the request shall be considered valid for inactive status and the member shall be exempt from the financial obligations. After national dues have been paid using a portion of each members’ dues, the remaining monies of those members who wish to go inactive shall be forfeited by the member and will not be refunded. The chapter shall be exempt from paying the annual dues of an inactive member if such inactive status is reported to the executive secretary with the annual dues report.  Requests for inactive status shall be maintained in chapter files.

Section 9.
Members declared inactive may not attend chapter meetings or participate in other chapter activities until they have been declared reinstated by the chapter executive committee.

Section 10.
A member proven guilty of conduct violating laws or principles of Kappa Epsilon may be deprived of the right to wear her badge, suspended, or expelled.  Two-thirds vote of the chapter and of grand council shall be required to suspend or expel a member.  The accused has right to appeal to grand council after receiving notification of decision.  Suspension shall not be less than six months and not more than one year.  All privileges of membership shall be restored and the badge returned when suspension has expired.

Section 11.
If a member of a collegiate chapter transfers to another college of pharmacy where there is a chapter of the fraternity, she may become a member of the second chapter.  She shall abide by the local bylaws of the chapter with which she affiliates.  Her initiation records shall be retained by her original chapter.  The executive secretary shall be notified of the transfer by the chapter into which said member transfers and shall inform grand council of the transfer.

ARTICLE III.   OFFICERS

Section 1.
The officers of this chapter shall be president, vice-president, recording secretary, corresponding secretary, treasurer, historian(s), chaplain, pledge trainer(s), webmaster, alumni liaison, IFC representative, sergeant-at-arms, P4 representative, fundraising chair and scholarship chair. 
Section 2.
The election of the president, vice-president, and treasurer shall be nominated at a November meeting and voting will be secret ballot.  The remaining officers, recording secretary, corresponding secretary, historian(s), chaplain, pledge trainer(s), webmaster, alumni liaison, IFC representative, scholarship chair and sergeant-at-arms shall be nominated at a March meeting.  Voting will be secret ballot at an April meeting.  The newly elected officers shall be installed and assume their duties at the chapter meeting following their election in the spring semester. 

Section 3.
The election of officers shall be reported to the national executive office immediately.

Section 4.
Vacancies shall be filled by calling a special meeting to hold an election to fill the vacant office.  The newly elected officer shall serve for the remaining term of that office.

Section 5.
Duties of officers:

a.) Each officer shall be familiar with the national and local bylaws and parliamentary procedure, study the duties of her office and be prepared to perform them when required, make certain all supplies of office are on hand, keep a notebook of suggestions pertaining to her office to pass on to her successor, and transfer all books, files, and supplies to her successor at the conclusion of her term of office.

b.)  The president shall preside at all meetings of the chapter, appoint all

      committees, coordinate the work of all officers and committees, make certain

      all officers’ supplies are complete, and supervise the compilation of annual

      reports to the Grand Secretary.  

c.) The vice-president shall be familiar with the duties of the president, so that

      she may assume the office of president when the president is unable to do so.  


      She shall be co-chairman of the service committee.  
d.) The recording secretary shall keep correct records of the proceedings of the

      chapter and furnish a copy of the minutes of each minute to the president and

      the advisor.  She shall keep a record of each sister’s participation in all

      fraternity functions.

e.) The corresponding secretary shall conduct all correspondence, keep files of all

letters received and copies sent, order all supplies and jewelry, make reports required of her to the national executive office, and make a report of all national news at each monthly meeting, as needed. She shall also submit updates to the Capsule.
f.) The treasurer shall keep an accurate record of all money received and

expended, make a monthly report to the chapter, pay financial obligations of the chapter, and file an annual financial report with the Grand Secretary.  She shall oversee the fundraising chair.
g.) The historian(s) shall maintain a chapter scrapbook, be responsible for

obtaining photographs of chapter activities, keep the chapter board up to date 
and send chapter news to the editor of the Bond.

h.) The chaplain shall conduct the opening and prepare the ritual table for formal

meetings.

i.) The pledge educator(s) shall be responsible for organization of all pledge

activities and assist in the rush functions.  They shall instruct the pledges in Kappa Epsilon history and organization, be responsible for the pledge tests, and assist the president in initiation procedures.  They shall send a pledge program report to the national executive office.

j.)   The webmaster shall maintain and update the Tau Chapter website and Facebook 
Page. All forms of electronic communication and information, including a calendar 
of events, shall be the duty of the webmaster.

k.)  The alumni liaison will be responsible for contacting the fourth year members on rotations and update the contact information of the alumni on record. The alumni liaison will be charged with providing an annual update to all current and alumni of the events over the last year of the current chapter. 
l.) The IFC representative must attend the Intra-Fraternity Council meetings and accept responsibility for communicating the ideas and agenda to and from the IFC.

m.) The sergeant-at-arms shall ensure that only the appropriate members can see and hear the chapter meetings. The sergeant-at-arms will be responsible for making reservations for all meetings for the chapter as well as planning monthly sisterhood events.
n.) The P4 representative shall be the representative voice of the fourth year alumni members and be able to communicate the needs and wants of those members to the chapter. They are expected to maintain close communication with the current chapter, attend chapter events as their schedule permits and preferably reside in the greater-Richmond area.
o.)   The scholarship chair shall be responsible for the scholastic obligations of each 
active member. She shall also be responsible for coordinating tutoring and/or 
study groups if needed. 

p.)  The fundraising chair shall be responsible for planning and implementing all 
fundraising events and act as co-chair of the fundraising committee along with the 
treasurer. 
ARTICLE IV.   APPOINTMENT OF COMMITTEES

Section 1.
The president, by and with the advice and approval of the executive committee,

shall appoint all standing and special committees.

Section 2.
The committees as listed in the Standing Rules of these Bylaws shall be appointed annually.

Section 3.
Special committees may be appointed as occasion requires, however such committees are limited in scope to the resolution under which they act.  These committees shall terminate when the objectives of the resolution are accomplished.

Section 4.
Each committee shall be chaired by an active executive board member who shall be responsible for all activities of her committee that concern the fraternity.  She shall also be responsible for delegating responsibilities to other members of the committee and to chapter members.

ARTICLE V.  MEETINGS.

Section 1.  
Meetings shall be held twice a month from August through April except during the months of December and January when there shall be only one meeting.

Section 2.
Special meetings may be called at the discretion of the president, faculty advisor, or majority of active members.

Section 3.
A quorum for the transaction of business shall be a majority of the members excluding seniors on their clerkships.

ARTICLE VI.  DELEGATES TO BIENNIAL CONVENTIONS

Section 1.
The president for the following year shall act as delegate to the biennial national convention which governs this fraternity. One additional delegate shall be confirmed at the first meeting in April of the odd-numbered years by a majority vote of the members. The delegates shall be members in the chapter for the following year.
Section 2.
Expenses for attending the biennial national convention shall be shared by the national organization, this chapter, and the individual delegates. The chapter will donate no less than $500.00 to the two primary delegates to be divided equally. The chapter may provide more funding based on need and following a 2/3 majority approval from active members of the chapter. 
Section 3.
Delegates to the biennial province meeting shall be elected at the first meeting in January of the even-numbered years by a majority vote of the members.  The delegates shall be members who shall be in the chapter for the following year.

ARTICLE VII.  ADVISOR

A faculty advisor shall be selected by the chapter, subject to approval by the Dean of the School of Pharmacy.  A change of advisor shall be reported to the national executive office immediately.

ARTICLE VIII.  FINANCES
Section 1.
Each collegiate member shall pay local and national dues by an established date in the fall semester each year.

Section 2.
Each pledged member shall pay local and national initiation fees as established by the chapter and by the national organization.  Spring initiates do not pay annual dues until the following academic year.

Section 3.
Any member owing initiation fees, annual dues, or other major, financial obligation to the chapter or to the national organization shall be declared inactive by the executive committee until such obligations are paid or an arrangement is made with the executive committee to make payment at a later date which shall be no later than the last day of the semester term. 

ARTICLE IX.  DISSOLUTION
Section 1.
If for any reason this chapter cannot maintain a program of activity, it shall ask Grand Council to be inactive, return its charter, and have no privilege of delegate to convention.

Section 2.
All monies which remain in the treasury after all financial obligations are met shall be returned to Grand Council.

ARTICLE X.  PARLIAMENTERY AUTHORITY

Robert’s Rules of Order, Newly Revised shall be the parliamentary authority with respect to procedure not provided for in the by-laws of this fraternity.

ARTICLE XI.  AMENDMENTS

The chapter bylaws may be amended by two-thirds vote of the members present at any meeting, provided notice of such proposed amendment shall have been given to all members at least one meeting prior to the voting on the amendment.

ARTICLE XII.  STANDING RULES
Standing rules shall include details concerning fines, dues and other assessments, special awards, dates, and other information specific to this chapter.  Standing rules may be revised as often as necessary by a majority vote of the members present and voting at any regularly scheduled chapter meeting.

STANDING RULES
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Amended (Section 2) September 19,2005

Amended (Section 2) February 20, 2012

Amended (Section 3) September 19,2005

Amended (Section 4) September 18,2006
Amended (Section 4) February 20, 2012

Amended (Section 5) September 19,2005

Amended (Section 5) February 20, 2012

Amended (Section 7) February 20, 2012

Amended (Section 8) September 18, 2006

Amended (Section 8) February 20, 2012

Amended (Section 9) February 20, 2012

Amended (Section 12) February 20, 2012

Amended (Section 16) February 20, 2012

Section 1.
[Deleted.  See revised ARTICLE XII.]

Section 2.
The executive board meeting shall be held during the second and fourth weeks of the month except for the second week of January.  These meetings are informal and shall precede the regular meetings.  
Section 3.
The regular meetings shall be held during the first and third weeks of the month. 
Section 4.
Any member who misses two (2) regularly scheduled meetings or mandatory events or who does not fulfill their commitment to the fraternity by attending the minimum number of established voluntary events as set forth by the executive board at the beginning of each semester, without a valid excuse, she will be brought up to a subset of the executive committee (president, vice president, treasurer, recording secretary and corresponding secretary and advisors) to vote on the inactivation of their membership.  Once inactive, the member has no right to vote or attend social functions.  Their must be a two thirds vote for the suspension to occur.   

Section 5.
Members shall notify the recording secretary 24 hours in advance, in writing or by email if they have a valid excuse and will be unable to attend a meeting or mandatory event. The recording secretary will then notify the president of all those not in attendance. Valid excuses are as follows: illness, death in the family, other professional organizational functions, or group meetings affiliated with school work. Possible exceptions such as family functions and work schedule conflicts will be at the discretion of the executive committee subset. Each member who fails to attend a meeting is responsible for reading the minutes from that meeting as sent out by the recording secretary. Correspondence confirming the meeting minutes have been received and read, by those not in attendance, must be received by the recording secretary one week following their mailing to the chapter. It is the obligation of each member of the chapter to stay abreast of events of the chapter through regardless of attendance at chapter meetings. 
Section 6.
[Deleted.  See revised Section 4.]

Section 7.
The standing committees shall be: Fundraising, Province/National, Skate for the Cure, and Service Projects.
Section 8.
It shall be mandatory that each member participate in at least two fundraising projects, at least two service projects, as well as two social events, for each semester. This does not include and is in addition to the one member-wide service event and one member-wide fundraising event.  The exact number of events will be determined by the chairman of the respective committees, and a record shall be kept by the recording secretary.  This does not apply to senior students on rotations.  Only valid excuses will be accepted. If the event is scheduled one month in advance a reasonable effort must be made to coordinate events around work.  The penalty for not fulfilling these requirements will be at the discretion of the executive board and may include: up to a $100 fine, membership inactivation by both the Tau Chapter and the National Chapter and the member will not be allowed to include participation in Kappa Epsilon on a resume/CV.

Section 9.
It shall be mandatory for members to attend all rush functions.  Only those members with a valid excuse (work or illness) shall be excused at the discretion of the executive board.  Members shall notify the recording secretary 24-hours in advance, in writing, if unable to attend.  

Section 10.
There shall be no one other than pledges, members, advisors, and sponsors of Kappa Epsilon at pledges’ skits and initiations.

Section 11.
Any money collected by a member, originating from or for a Kappa Epsilon function shall be submitted to the treasurer within one week of obtaining it.

Section 12.
Dues for the fall semester shall be paid by September 15 and pledge dues for the spring semester shall be paid by February 15.

Section 13.
Any member who has not met her financial obligations by the date they are due, shall be considered inactive and not allowed to attend meetings or functions until her account has been paid.

Section 14.
There shall be one day designated each fall semester in which present officers will orient newly elected officers as to their duties and responsibilities.

Section 15.
The president shall see that these rules are enforced.

Section 16.
Each collegiate member shall pay dues of $145.00 per academic year.  Of this amount $90.00 shall be local dues and $55.00 shall be national dues, payable to the national executive office on or before October 15 of each year.

Section 17.
Each pledge shall pay a $65.00 initiation fee for the semester in which she pledges.  $60.00 of this fee shall be sent to the national executive office.  Spring initiates do not pay annual dues until the following academic year.   
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